To,
[Name of Recipient]
[Designation of Recipient]
[Organization Name]
Date:
Subject: Acknowledgement of Receipt of Business Document
Dear Sir/Madam,
This is to acknowledge that we have received the business document named, [mention Name of Business Document]. Our team of experts is currently examining the document. As per our agreement, the aforementioned document will be returned to you within the next [mention Number of Days] working days.
On behalf of the management of the company, I would also like to extend my gratitude to your organization for trusting us. If you have any further instructions regarding the document, please let us know. 
Thanks a lot!
Sincerely,
[Sender Name]
[Sender Signature]
[Sender Designation]
[bookmark: _GoBack][Sender Contact Details]
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