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									[Sender Address]
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To,
[Name of Recipient]
[Designation of Recipient]
[Bank Name]
[bookmark: _GoBack]Subject: Inquiry Letter for a Loan
Dear Mr/Mrs.[Name of Recipient],
I am [your Name] and I am writing this letter to acquire some information regarding the loan policies available in your bank. I am planning to start my own business of [mention the business details briefly] and I need finance for that. [name of the Bank] is a reputed bank and a trustworthy organization, thus I am looking forward to this deal. I was researching for a prospective loan opportunity and have finally decided that I will opt for your bank. 
It will be very kind of you if you forward the details of loans that your bank provides for new businesses. If you agree, I would prefer other discussions on a sitting. I need a loan that will provide me a sum of [mention the amount] and I would appreciate it if you help me in this case.  
Please contact me for any other information. I will be obliged if your bank co-operates and understands my needs. Thanking you in anticipation.
 Sincerely,
[Sender Name]
[Sender Contact Details]
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