To,
[Name of Recipient]
[Designation of Recipient]
Date:
[bookmark: _GoBack]Subject: Get Well Soon Letter to an Employee by a Manager
Dear Mr./Mrs.[name of the recipient],
Yesterday I came to know about your accident that happened 2 days ago. I am writing this letter with a deep regret and sadness and I am sorry for your loss. I came to know that you right leg and left arm is broken and you are still in the hospital.
Please accept my apologies as I could not come to visit you yet due to responsibilities of the office. As soon as I get free, I will definitely come to visit you. Don’t lose hope as we are all with you and wish for your speedy recovery.
Get well soon.
Sincerely,
[Sender Name]
[Sender Signature]
[Sender Designation]
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